CHAPTER 5 (SPECIAL EFFECTS IN POWERPOINT 2016)
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&  Name the PowerPoint version installed on your computer.
MICROSOF T  POeRPOINT S0k

8  Why do we make presentations?
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Tick (v') the correct answer.

I. The Themes group is present on the tab.
a. Home __Jb. Insert __} c. Design ]
2. We can change the fill settings of the background with the help of dialog box.
a. Paragraph ;} b. Background ‘_j
c. Format Background g
3. The Format Painter button is present in the group.
a. Font = b. Tools _Je Clipboard fﬁ
4. is the special effect in Microsoft PowerPoint that change the appearance of the
text.
a. WordArt (//2 b. Text box i c. Shape __j
R o

Fill in the blanks.

. A Z@NZ/ﬁ ¢4 provides well-defined outline of a presentation having different styles and
colours.

2. A Fbhere is a combination of colours, fonts, and effects that can be applied to a
presentation.

3. Text Shadow button in the Font group add a Shadber 1o the text in the presentation.

4. ﬂm‘zanzﬂ/ alignment adjusts the text in the text placeholder with respect to the left and
right margins.

5. PowerPoint contains different C2/2¢)__ for themes of a presentation.
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Write ‘T’ for true and ‘F’ for false statement.

I.  When you open PowerPoint 2016, a list of various built-in templates to create a

new presentation appears. 7 jz¢2 :}
2. Themes cannot make your presentation beautiful. fgd’i’ wm;

The Variants group is present on the Home tab. %’alft’ w...,,.é
4. Character Spacing button in the Font group to sth the spaces between the lines in

a sentence. f'ﬂ&-g |3
5. You can insert different objects in a placeholder of your presentation. T yuee mmj

Define the following.
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5. Shape
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