CHAPTER 6 - MICROSOFT EXCEL 2016

\%& EVALUATE
A. Multiple Choice Questions.

1. By default, the text data is aligned in a cell.

(a) left +” (b) center (c) right
2. In a worksheet, there are TOWS.

(a) 16,384 (b) 1,04,850 (c) 10,48,576 ./
3. We can enter types of data in a worksheet.

(a) two (b) three (c) four Wy
4. To delete a cell, click on the button on the Cells group in the Home tab.

(a) Delete .// (b) Remove (c) Format
5. Which area in an Excel window displays the address of the current cell?

(a) Name box |/ (b) Formula bar (c) Status bar
Fill in the blanks.
1. A cel) is a space where a column and a row intersect.
2, ﬁrﬁl«‘é Bar displays the contents of the active cell.
3. We can select an entire row by clicking on the row &M ;
4
5

R agn
Making corrections in data is called éz' hal ”j S

By default, a workbook contains one worksheets.
State True or False.

1. A workbook can contain only three worksheets.

2. Letters A to Z, AA to AZ are the row headings.

3. Data cannot be entered in an active cell.

4. We can use the Copy/Paste options to move data.

5. Arrow keys allow the user to move around the spreadsheet.
Write one word for the following.

1. TItis the arrangement of cells in the horizontal direction. '
Formula begins with this sign.

This key is used to move the cell pointer to next cell in a row.

BowoN

It refers to duplicating the data either in the same worksheet or ina
different worksheet.

CLASS-VI-COMPUTER Page 1



CHAPTER 6 - MICROSOFT EXCEL 2016

Cth 58S WL - CHOPTER -&)

MICROSOL T éxces 208
T ST e T,

M/ emfpff [’me/ )y 2 J//@MJW «f //cz/m
i /5 Y Se/ o7 _)75/7//// % &)/”/M/J/I/ 207/

M@,/e/a/%rzy Dol Sy yots ard cefictops

/z) eba) s a 74;7»7.0(4 Sor P Apoe o A
o ST erenf Frorm Al pare fox 7

L NEmE sLexXsis

T sl vred Ho shww Sfte adfolyers s She

Wéx’?f y&éej‘/an o) < ve M//ﬁ Hp

Lorer of cefecors ond  roed Aea/;ngxp

vﬂ/?MUAﬂ Lor [’
Ty e bar pex) SO fhe Newe Bow #427

4&4//%6’ e copfeofs of She ceyreny or

dey‘/vf C&V.

(3) froe MW?W’M il T e & eoyered 5

s é'me/ Jm/ S Cuplizey  cach 79/% o’m,ég»

Wpe.r d/ Al

NomBeRS '— /P consiSt peemerale valee 0= .

)'A can b vred Fo cafecfeFions | By

dzy_’a»([ DUV peyS m_ﬁ&_‘y‘ﬁz&(gggq/_{ngcd/.ﬁ |






CHAPTER 6 - MICROSOFT EXCEL 2016

el o L T
R o ] A

CLASS-VI-COMPUTER




